
INFORMALLETTER

SAMPLEQUESTIONS

Ques-1YouareVivek,aresidentofE-96,TempleRoad,NewCity,Calcutta.Writealetterto

yourfriendinvitinghim tospendaSundaywithyourfamily.

Ans:-

E-96,TempleRoad

NewCity

Calcutta

7thMarch2001

DearAnkur,

Ihopethatyouhavecomfortablysettledinyourhostel.Sinceyouarenewtothisplace,certain

thingsmayappearstrangetoyou.Thelanguageandmannersareabitdifferentherefrom your

partofthecountry.Inordertoacquaintyouwiththesociallifeandmannersofthisregion,I

wouldrequestthatyoustayforsometimewithourfamilyandseethingsfirsthand.Howabout

spendingthisSundaytogether?Wearelookingforwardtoyourvisit.Mymotherjoinsmein

extendingthisinvitationtoyou.

Yoursaffectionately

Vivek

Ques:2YouareBhaskar.Yourfatherhasrecentlyboughtabicycleforyou.Writetoyour

cousinAshokinformingaboutitandaboutyourfirstrideonit.

6,MohanNagar,

Ghaziabad

31stJanuary2000

MydearAshok,

Thedaybeforeyesterdaywasmybirthday.Ireceivedmanygifts,butthebestgiftwasthebrand

newbike,'ATLAS'make,whichdearfatherpresentedmeontheoccasion.Iwasimmensely

happytoreceiveit.Itwasmyeverlongambitiontopossessabicycleofmyown.NowIam a

proudpossessorofabright-newAtlasbicycle.Itscolourisred.Itisaracecycle.Itisvery

eleganttolookat.Thebell,thesaddleandthecarrierofthecycleareofforeignmake.Thereis

aglitteringfry-wheel.Onit,mynameispaintedin



whiteenamel.Itisaveryeasymodeofconveyance.Itscostsuchaspetrolorfuelisnothing.It

isquitehandy.Asandwhenyouneedtogoout,thecycleasareadyconveyanceisthere.You

rideit,youpedalit.Theregoesthecycleracingfastleavingallpedestriansbehind.Whata

uniqueinventionofsciencethebikeis!Themaintenancecostiszero.YouoncespendRs.600-

700inthebeginning,thenyouhavealife-longcomfort.Itisveryeasytopushit.

ThefirstrideonmyownAtlasBikewasnothinglessthanarideinaplane.Irodeitinthe

RoshanaraGardens.Ifeltlikeasoaringbirdinthesky.ThefasterIpushedit,thehappierand

prouderIgrew.Iwashighlydelighted.Myjoyknewnobounds.NowIwastheKingofmy

Kingdom.Thewholeworldappearedtobeinsignificanttomebeforethisbike.Formanydays

andnights,IcouldnotworkandsleepasIfeverishlywaitedforthisbiggesttreasureonearthfor

me.

Withlove.

Yourssincerely,

Bhaskar

Ques-3Writealettertoyouryoungerbrother/sisteradvisinghim orherontheuseofa

dictionary.

Ans:-

19,R.A.R.

SubziMandi,Delhi-7

Nov19,2000

MydearAnju,

YourbirthdayfallsnextSunday.Youwillreceivemanygiftsandpresents.Youareinthehabitof

gettingCommonplacegifts,butmygiftissomewhatunusual.Itis(kinPocketDictionary.Itisa

uniquegiftfrom aneldertoheryounger.NowyouareastudentofXclass.Youmustbelearning

newwordseveryday.Youknowknowledgehasexpandedalot.Whilereadingthedailypaper,

manynewanddifficultwordsmustconfrontyou.Therecomestheroleofadictionary.Afterall

everytimeyoucannotruntoyourteachertoremoveyourdifficultyandsatisfyyourcuriosity.A

dictionaryisveryhandy.Itisveryeasytouse.Itisaself-taughtteacher.Consultitasoftenas

youfeeltheneedforit.Itisaveryusefulcompanion.Itisanever-failingfriend.Itiseverready

tohelpyouasandwhenanydoubtregardingwordsandtheircorrectmeaningsarises.Youhave

thebenefitofself-learningandincreasingyourwordpower,itwillsolveyourproblem atonce.

Afteralittlepractice,itsuseandoperationbecomequitesimpleandinteresting.

Learningofnewwordsandtheirusageswillheightenyourimageandstatureintheclass.Now

letmeknowhowyouhavelikedthisnewgift.



Withlovefrom MummyandPapa.

YourslovingSister,

Geetu

PRACTICEQUESTIONS

Ques-1Writealettertoyourfriendadvisinghim/hertoreadnewspapersregularlyandhowit

shallbenefithim/her.

Ques-2Nowadaysreadinghabitamongyoungstersisdecreasingalarmingly.Themain

reasonsaretheirinterestinwatchingTV,playingcomputergamesandsendingmessages

throughmobiles.Writealettertoyouryoungerbrotheradvisinghim todevelopareadinghabit

anditsimportanceinthelearningprocess.YouareSaraKhan.


